RESUMEtoINTERVIEWS

a resume and CV writing service

Return this Completed Questionnaire to Support@Resumetolnterviews.com

If you already have a resume/CV and it is missing information you see requested in this questionnaire you may do 1 of 2
things.

1. Paste the filled out sections of the questionnaire at the bottom of your existing resume.

2. Paste section of your resume at the top of this questionnaire.

Make sure to only send me one document. Also, how did you hear about Resume to Interviews?

Internet Forum: 1 Word of Mouth: 1 Search Engine: [J Other:

Information
FULL NAME:

ADDRESS, CITY, STATE, ZIP CODE:

CELL PHONE:

College/ University/ Vocational/Technical College/Trade School
Full, Official Name:

City and State:
Dates Attended: Academic Credits Earned:
Graduate? Yes:[d No:[J Month/ Year:

_(i.e. Bachelor of Science):

Major(s):
Minox(s):

Certificate(s):

GPA:

Honors and Awards:

Memberships and Offices Held:

Full, Official Name:

City and State:

Dates Attended: Academic Credits Earned:
Graduate? Yes:[d No:[J Month/ Year:

Degree Earned (i.e. Bachelor of Science):
Major(s):

Minox(s):

Certificate(s):

GPA:

Honors and Awards:

Memberships and Offices Held:



graphicsextra
Sticky Note
Unmarked set by graphicsextra

Jason
Instructions
Explanation of the writing process
Intro: We require your participation in this process. The entire process will take many days and revisions until the final draft is ready. I will ask many questions to gather omitted details that may or not be important. Your role is just as important as mine throughout the process because you will need to perform a lot of research to provide me with specific details and information that I ask about.
 
Stage 1: I will gather basic details such as dates and locations, as well as construct the style and format of the document. Questions about your job descriptions, page length, etc. will be addressed in later stages. The first stage will last around 2-4 drafts. Please be patient because in stage 2 you will begin to see significant changes to your document.
 
Stage 2: I will ask you specific questions about your jobs, projects, education, etc. You will provide me with answers. In this stage I will not focus on the grammar, spelling, or flow of the document. This will take 1-10 drafts depending on how detailed your information was to begin with and how detailed or relevant are the answers you respond with.
 
Stage 3: With all of the facts and details I will focus on the flow, grammar, spelling, page length, order of content, etc. This stage should take 1-3 versions depending on how clear the grammar already is.
 
Final Note: No one understands your background and accomplishments better than you, so there will be details that you will need to fill in and incorporate. This will assist us in identifying your most important skills and expertise. As I explained in the first email we will continue working on revisions as long as it takes to come up with the best document possible. This will all make more sense as we start the editing process.


Jason
E-mail
Make sure your email is something formal, like first.last@gmail.com and not something informal like littlebutterfly12@gmail.com 

Jason
Degree Earned
Include the official name of the degree. If you are not 100% sure consult your school’s Web site to see what degree they award.


Academic Projects/Relevant Coursework
1st Class

2nd Class
Class Name:
Project Title:
Dates:

Description (1-3 sentences describing role):

3rd Class
Class Name:
Project Title:
Dates:
Description (1-3 sentences describing role):

* If you are a university graduate, do not bother filling out any high school information (Only applies to clients in
the USA).

High School Information
High School:
City and State:
Dates Attended:

Graduate? Yes:[ No:[O Date:
Degree Earned:
Course of Study:
Rank in Class: GPA:
Honors and Awards:
Memberships and Offices Held:

Other continuing education, special training or job related workshops, seminars
and certifications
Please list course title, length of course and school or speaker. (Make note on line 2 and list any additional courses at

the end of this document.)
1.

2.
3.
4



Jason
Class Name
Name of the class.

Jason
Descripton
Description of what you did.

Jason
Project Title
Name of the project.

Jason
Dates
Month 200? - Month 200?


Associations and Memberships

List organization name, and dates (month and year).
1.

2.
3.
4

Volunteerism

Please list organization, position, city, month, year, hours earned.
1.

2.
3.
4

Publications

Cited in the preferred industry citation such as MLA/APA.
1.

2.
3.
4

(KIS A-DefDisH, 1-M{N=S0, Sp-Z

List all software, computer languages, applications, foreign languages, industry concepts, etc. As long as you have at
least a basic understanding you should list it. Refer to the alphabetically listed boxes of examples because you

need to list skills in that kind format. Include the skill category and the list. Do not write down sentences, or phras-
es. These are just examples, it’s ideal for you to do the research to come up with your own!

Awards and Recognitions
Award Presented By For Date Presented



Jason
Sticky Note
Unmarked set by Jason

Jason
Skillsets
The alphabetical list provided is for reference. You can use the skills in the list but you MUST also do your own independent research to include more skills not in this list.  Many clients have trouble coming up with their own lists so the best way is to search Google:
 "Glossary" + "industry"
"Terminology" + "industry"
So for example, you could search "glossary" + "Software Development"

Jason
Resume to Interviews
Storage: EMC CLARiiON, VNX, Celerra, Iomega, Cisco MDS, Fibre Channel, FCoE, iSCSI, NFS
Systems Analysis: Agile, Sequential, and Iterative methods of Analysis and Design, Object Oriented and Structured Systems Analysis methods, Gathering Information, Documenting Business Process Workflow

Television Equipment/Skills: Sony HDCA-750A Cameras, Studio Camera Pedestals, Boom Arm Operation, Sony HDV Decks, Microphones, Boom Mics, Teleprompter, Chroma Key, On-Air Graphics
Training:  Instructional designer (ID), Online training programs, Skill gap analysis, Skills inventory, SME (subject matter expert), Soft skills trainer, Synchronous learning sessions, Webinars, CMS (content management system), Blended learning methodologies, Collaboration technology, Distance education, Globalization of all training materials, Critical Path Analysis, Double-loop Learning, Expert Systems 

Weapons Proficiency: Expert Qualifications on M16, M4, M249, and M9
Web Concepts: Accessibility, Usability, Standards-compliance, Cross-browser compatibility, Grid layout systems, SEO, SEM, Social Media Marketing, Advertising, Google Analytics
Web Design: Design Sense, Usability, Database and Application integration
Web Development: HTML, XHTML, HTML5, CSS, CSS3, JavaScript, jQuery, PHP, MySQL, ActionScript 1/2/3
Windows Administration: Exchange, Active Directory, MSSQL
Wireframes: Visio, OmniGraffle Professional
Written Communication: Editing, Fact Checking, Copywriting, Proofreading, Web Content, MLA, AP, Business Correspondence, Reporting, Advertising Copy, Documentation, Internal Reports, News, Features, Columns, Blogging
Written Communication: Government Memorandum, Daily Activity Reports, Incident Reports, Vehicle Logs, Door Logs, Personal Logs, Equipment Logs

Work Laws: EEO, I-9, ADA, ADEA

Jason
Resume to Interviews
Networking: Cisco routers and switches, EIGRP, RIP, OSPF, NAT, ACLs, VTP, VLSM, VLANs, Security, NIDS, T1s, QoS. IPv6. DNS. ARP. WLAN. Cabling. OSI model. Frame relay. CSU/DSU. DHCP. ICMP. Ping.
Networking Protocols: TCP/IP, BGP, EIGRP, OSPF, RIP, Ethernet, IPSEC, ISDN
Network Monitoring: CiscoWorks, CiscoView, Cacti, Nagios, HP Openview

Obsolescence: Part Availability Research; Active Electronics & Commercial Off-the-Shelf (COTS) components, Alert Reconciliation, Active Component Parameter Comparison, Active Component Mapping, Life Time Buy (LTB) notices, End of Life (EOL) notices

Project Management:  Risk Management, Progress Reporting, Project Facilitation, Budgeting, Retrospectives, Resource Planning, Scoping, Iterative Development and Planning, Project Scoping, Resource Identification, Budget Management, Timeline Management, Resource Identification, Communications, Problem Solving, Delegation, Meeting Management, Risk Management, Change Management

Quantitative Analysis: Risk Decomposition; Portfolio Positioning analysis : Growth, Value, Core, Contrarian, Sector, Convertibles; Regression, Portfolio Performance Attribution, Back testing, Portfolio Optimization, Scenario Testing, Sharpe Ratio, Return analysis, Capital Asset Pricing Model, Correlation, Covariance, Standard Deviation, Other Statistical analytics

Research: LexisNexis, Westlaw, Reuters Station, Reuters Datascope Select, Capital IQ, Bloomberg, SVC Securities Data Services, Interactive Data 360View, Financial Accounting Standards Board (FASB) Codified Standards Research
Rodent procedures: Handling, Colony Management, Mouse Tail Biopsy Genotyping, Stereotaxic Surgery, Embryo, Brain and Peripheral Organ Dissection, Perfusion, Injections (intraperitoneal, subcutaneous, oral gavage) 
Rodent paradigms: Locomotor Activity, Light-Dark Box, Elevated Plus Maze, Marble Burying, Rotarod, Pre-pulse Inhibition, Acoustic Startle Habituation,  Passive and Active Avoidance, Hot Plate, Tail Flick, Forced Swim Test, Wheel Running, Feeding/Drinking, Writhing, Grip Strength, Novel Object Recognition, Fear Conditioning, Food Anticipatory, T-maze

TCP/IP LAN and WAN design: Cisco, HP Procurve, Foundry, Junniper
Technical Writing and research: Problem investigation, Documentation creation, Training Curriculum, Cross site class scheduling, Technical documentation, User manual, Quick fact guides, Job aids
Teaching: Lesson Planning, Goal Setting, Teaching Strategies, Tutoring, Progress Evaluation, Student Motivation, Student Assessment, Individual Curriculum Design, Differentiated Instruction, Multi-phase Educational Development, Interpersonal Relations
Testing: Unit Testing, Regression Testing, Acceptance Testing, Conformance Testing, Dynamic Testing, Change Requests, Absolute Ranging, Roll Compensation, Optical Alignment Tests, EMI/EMC Testing, Temperature Testing, Burn-in Procedure.

VOIP and Telecom: Cisco Call Manager (CCM, CUCM), Shoretel, Alcatel

SAP Retail: Assortment Maintenance (750 stores, 150,000 active SKUs), Pricing, Master Data, EDI
Security: Crowd Control, Pat downs, Loss Prevention, Vehicle Inspection, Area Security, Detecting, Deterring, Reporting Illegal or Unsafe Activity, Keeping a Professional Demeanor During Crisis Situations, Communicating with Civilians, Enforcement of Local and Government Law, Communicating with Local Authorities, Planning and Policy Documentation, Incident Response, Risk Assessment, Vulnerability Scanning, Vulnerability Management, Firewall Configuration, Security Training, Planning and Policy Documentation; Incident Response; Risk Assessment; Vulnerability Scanning; Vulnerability Management; Firewall Configuration; Security Training
Server services: Exim, Sendmail, Postfix, IIS, Apache, BIND. LAMP. FTP. HIDS. DHCP. MySQL. SSL/TLS. CPanel. Majordomo.
Software: Graphpad Prism, DNASTAR Lasergene, ODLog, Pico Technology, Zeiss Axiovision, MS-DOS, EndNote, Reference Manager, SPSS, Versamax
SEO: Google Analytics, Webalizer
Social Media Management: Twitter, Facebook, Facebook Advertising, YouTube, Wordpress, Google+, Tumblr, Flickr, Foursquare, Facebook Apps, Radian6, Hootsuite, Klout, LinkedIn, Digg

Jason
Resume to Interviews
Instrumentation: UV-visible spectroscopy, Confocal, Bright Field, Dark Field, and Fluorescence microscopy, HPLC, Plate Reader, Bioanalyzer, Acute Hippocampal Electrophysiology, San Diego Instruments, Hamilton Kinder, TSE Systems 
Intelligence Reporting: Academic Writing, Information Organization, Intelligence Products Creation, Trained in Collecting, Recording, Analyzing and Distributing Tactical and Technical Intelligence Information, Reviewing and Editing Translations of Foreign Documents, Preparing Maps and Charts
Intelligence Collection: Threat Analysis, Elicitation, Debriefing, Use of Interpreter, Perform Analysis and Exploitation of Captured Enemy Documents, Experienced Interrogator, Liaison

Laboratory Equipment:  LASERs, Optical Tables, HPLC, NMR, Various Spectroscopy, Gas Chromatography, AA Spectroscopy, UV/VIS/Fluorescence Spectroscopy, Mass Spectroscopy, Infrared/ Visual Lasers, HAZMAT/ Non-HAZMAT Equipment, Fire Suppression, Security Surveillance Systems
Laboratory Procedures:  Pipetting, Gel Electrophoresis, PCR, Polymer Spincoating, Titration, TLC, Distillation, Crystallization, Acid/Base Extraction, Petroleum Based Lubricants, Petroleum Based Fuels, Crowd Control Agents, HAZMAT/ Non-HAZMAT Materials
Lean Management: Lean Transformation, Lean Leadership Coaching, Defining of Key Management Metrics, Aligning of Management Metrics with Strategic Goals 
Legal Communication: Legal Memorandums, Motions, Case Law, Legal Calendars, Completing Legal Forms, Client Counseling, Bankruptcy Petitions
Legal: Patenting Process, Office Actions, Provisional/Utility/Design Patents, Claims writing, Trademark Application, Power of Attorney, Non-Disclosure Agreement
Legal Proceedings: Jury Selection, Administrative Hearings, Citizenship Proceedings, Plea Deals, Juvenile Representation, Bond Hearings, Sentencing Hearings, Educational Hearings, Serious Offender Review Hearings, Trial Proceedings (Misdemeanor and Felony), Assault and Battery, Kidnapping, Domestic Violence, Sexual Assault, Drug Offenses, Robbery, False Statements to Police 
Legal Writing: Legal Memorandum, Motions, Case Law Research, Motions on Evidence, Trial and Appellate Briefs 
Legal Contracts: Master Sales Agreements, Statements of Work, Advertising Agreements, Joint Ventures, Real Estate, Confidentiality, Memos of Understanding, License Agreements
Linux Administration: Redhat Enterprise Linux, Ubuntu, CentOS, Gentoo

Machining:  Band Saw, Lathe, Drill Press, Horizontal Lathe, Vertical Mill, Common Powered/ Unpowered Tools, Arc Welding, Gas Welding, Digital/ Analog Measuring Tools
Management: Storyboard and Budget Creation, Management of Paid Staff and Volunteers, Training of Paid Staff and Volunteers, Development of Internal Style Guide, Management of Start List System, Budgeting, Project Management, Benchmarking, Business Process, Empowerment, Employee Involvement, Continuous Improvement, Policy Development, Quality Assurance, Vision, Timeline Development, Risk Assessment/Feasibility, Statement of Work Development, Scope Assessment/Feasibility, Client Management, Contractor Management
Management Tools: Altiris NS7, Altiris Deployment Solution 7, Altiris CMS 7, FrontRange, Lansweeper, Kaseya, KACE, Ticketing Systems
Marketing Communication: Lyris ListManager, StrongMail Message Studio and StrongMail Social Studio, MailChimp, Constant Contact, Net Informer Mobile Marketing
Marketing: Message Development and Placement, Targeting Audiences, Media Relations, Public Outreach, Buyer Behavior, Database Marketing, Multivariate Data Analysis, Product Management, Marketing Planning/Strategy, Marketing Research Methodology and Data Analysis, Research Design and Data Collection Procedures, Services Marketing, Qualitative Research, Marketing Research Management & Strategy
Medical: Dealing with patient death Maintain a sterile field, Oral suctioning, Seizure precautions, ambulation of client with gait belt, Patient Education, Physical Assessments, Psychosocial Assessments, Wound Care, Blood/Urine Specimen Collection, Oral, Ear, Ophthalmic, Injectable medications; Subcutaneous, Intradermal, and Intramuscular injections; Intravenous Therapy and Infusion; Start Ivs,  R.A.C.E., P.A.S.S., Abuse Procedures, Fire Procedures, Infection Control Procedures, Medical Terminology, Phlebotomy, Anatomy, Injections, Vital Signs, Patient Preparation, Universal Precautions, Basic Lab Tests, Wound Culture, Sterile Dressing, Specimen Collection, Sterile Tray Set-Up, Medical Filing, Customer Service, Patient Logistics, Scheduling Appointments, Medical Law and Ethics, HIPAA
Medical Coding:  ICD-9, ICD-10 awareness, HCPCS, CPT, manual insurance claims, e-claims, medical terminology, anatomy/physiology, knowledge of HIPAA policy, Medicaid/Medicare policies
MIS: Business Systems Analysis, Information Systems Design, Project Management
Molecular biology: DNA cloning, PCR, DNA and RNA isolation, cDNA synthesis, Quantitative RT-PCR, Gel electrophoresis

Jason
Resume to Interviews
Diagrams: Functional Block Diagram (FBD), Functional Circuit Diagram (FCD), Wiring Diagram, Circuit Board Diagram
Digital Card Design: Specification Development, Part Selection and Procurement, Part Stress Analysis, Worst Case Analysis, PWB Layout Oversight, Digital Design and Architecture, Cross Talk Analysis, Test Script Development, Software Integration, and Troubleshooting and Lab Integration Experience.

Electronics: BJT and FET Design, Linear Feedback, Power Amplifiers, Voltage Regulators, Oscillators, VCOs, PLLs, ADC/DAC, CMOS Logic
Energy Conversion: Generators, Alternators, Electric Motors, Power Distribution
Engineering Concepts: Circuit Analysis, Digital Logic, Linear Systems Analysis, Analog and Digital Control Theory, 3-D Optics, Analog and Digital Signal Processing, Biomechanical engineering, Heat Transfer, Mechanics of Solids, Control Systems, Dynamic Systems, Mechatronics, Modeling and Simulation,  Electronics and Circuits, Engineering Economics, Project Management, Statistics Analysis, Data Management, Sheet Metal Design, Punch Press Programming, Laser Manufacturing, Manufacturing, Pharmaceutical Engineering, Fluid Mechanics
Equipment: Lasers and laser safety, Optical alignment, Electromagnetic Compatibility and Electromagnetic Interference Measurements, ESD-sensitive equipment
Event Planning: Logistics, Volunteer Management, Crowd Control, Event Setup, VIP Car

FPGA Design: Microarchitecture Design using VHDL, RTL Verification and Validation, Synthesis, Place and Route, Static Timing Analysis, Post Route Validation, and Troubleshooting and Lab Integration.
Film/Television Pre-Production: Storyboard Construction, Screenplay Formatting, Budgeting, Image Release Form Authoring, Casting, Production Schedule Development, Copy Writing
Film/Television Production: Photography Direction, Multi-Directional Lighting in Studio/Field, Audio Recording (Lavaliere Mics, Boom Mics, et al.), White Balancing, Floor Directing
Film/Television Post-Production: Non-Linear Editing, DVD Authoring, Blu-Ray Authoring, Color Correction, Audio Engineering, HD and SD File Encoding, Film Transfer, Marketing and Promotion
Finance: Budget Creation, Budget Analysis, Capital Budgeting, Weighted Average Cost of Capital, Payback Period, Discounted Payback Method, Net Present Value, Internal Rate Of Return, Profitability Index, Diversification, Interest Rate Risk, Market Risk, Credit Risk, Default Risk, Leverage, Expediting Deposits, Floating, Marketable Securities, Annuities
Financial Accounting: GAAP, Statement Of Financial Position, Statement of Earnings, Statement of Comprehensive Income, Statement of Cash Flows, Statement of Changes In Owners’ Equity, Segment Reporting, Fair Value Measurement, Installment Sales, Impairment Testing, Contingencies, Long term contract, Prospective And Retrospective Adjustments, Accrual, Recognition Criteria, Cash Equivalents, Depreciation, Depletion, Leases
Financial Modeling: Build Models which include the forecasting of financial statement, operational drivers, business segment modeling, industry supply and demand models, Dividend Discount Model, EV/EBITDA Valuation, Discounted Cash Flow Valuation, Weighted Average Cost of Capital, relative valuations, acquisition models, foreign exchange models, IPO and M&A models
Financial Relational Databases and Risk Tools: Barra Aegis, CharterOak, Wilshire Atlas, Factset
Financial Valuation: Discounted Cash Flow, Net Asset Value, Black-Scholes
Firewall configuration and troubleshooting: Cisco PIX/ASA, Nokia Checkpoint NG, Netscreen
Foreign Language: Arabic – fluent, Spanish – intermediate, Latin – basic

GAAP Accounting: GAAP, Detailed Income Statement, Balance Sheet, Cash Flow, Depreciation, Amortization, GAAP Interest Expense, Leverage, Earnings, corporate actions.
General Accounting: 10-Key, GAAP, Managerial Accounting, Financial Accounting, Auditing, Corporate Taxation, Payroll, Retirement Benefits Planning.

Hardware: Dell PowerEdge Servers, HP Proliant Servers, Nortel Baystack, Passport Switches, Cisco, Linksys, and D-Link Wireless AP and Bridges; Dell workstations and laptops; Dell KVM, Blackberry, Pocket PC support
Human Resources: Human Resources Management, Human Resource Planning, Human Resource Strategy, Employee Relations, Employee Performance Tracking, Employee Outreach, Mentorship, Payroll Processing, Payroll Reconciliation, Labor Distribution, Labor Adjustment, Sourcing, Hiring Process, Performance Management Systems, Compensation, Benefit Application, Benefit Administration, I-9 Forms, W-4 Forms, At-will Employment, Sexual Harassment Laws, Disciplinary Procedures, Promotion and Transfer Opportunities, Meal and Rest Period Policy, Labor Relations, Employee Relations, Safety and Recreation Programs, New Employee Orientations, Workers Compensation

Jason
Resume to Interviews
Agile Management: Agile Transformation, XP Coaching, Agile PM Training, BDD/TDD/ATDD Coaching, Continuous Delivery and Continuous Design, eXtreme Programming Coaching and Management, Distributed Agile Development
Analytical: Code review, Problem investigation, Documentation creation.
Accounts Payable: Keeping Records of Payments, Matching Invoices, Paying Invoices On Time, Calling Clients to Resolve Discrepancies
Accounts Receivable: Recorded Payments Received, Tracked Commissions, Kept Track of Late Payments and Non-Payments. Resolved Issues with NSF Checks.
Audio Production: Adobe Audition, Audacity, Propellerhead REASON 3-5.0, Propellerhead REBIRTH

Banking: Monthly Bank Reconciliations, Commercial & Retail Deposits, Loan Repayments & Amortizations
Biochemistry: Western Blot, Dot Blots, Radioimmunoassay, Immunofluorescence, Immunohistochemistry, ELISA, In Situ Hybridization, In Vivo Microdialysis, Subcellular fractionation, DNA restriction, DNA ligation, DNA purification, Agarose electrophoresis, Polyacrylamide electrophoresis, Site-directed mutagenesis, Polymerase chain reaction
Biology: E.coli culture and transformation, Promoter strength assay via GFP Fluoroscopy, Animal cell culture, Apoptosis assay, Epifluorescence microscopy
Bioinformatic Analysis: Machine learning, Statistical analysis, Reproducible research, Ontologies
Bonds: GAAP Interest Expense, Discounting And Amortizing, Stated Interest Rate, Effective Yield, Convertible Bonds With Book Value Method, Treasury Bonds, Corporate Bonds, Sinking Funds, Discounts, Premiums, Warrants, Carrying Value
Bookkeeping:  Journal Entries, T-Accounts, Adjustments, Reversing Entries, Closing Process, Bank Reconciliation, Perpetual Inventories, Periodic Inventories, Retail Inventory, Posting References, Contra Accounts, Acid Test Ratio, Amortization, Payroll Deductions Cost Flows Assumptions; LIFO, FIFO, WA, Specific Identification
Business Analysis: IS Analysis and Design, IS Development, IS Infrastructure, ERP (SAP), E-Commerce Design and Development, Project Management, Accounting, Finance, Economics, Marketing, Management Theory, Statistics, Business Law, Calculus, Production Management, Business Communications, Business and Professional Speech, Business Technologies, Business Law, Calculus, Statistics, Production Management.
Business Development: Relationship Establishment, Relationship Management, Collaboration Selling, Concessions, Liaison, Customer Relationship Management, Empathy, Ethical Business, Influencer, Negotiation, Open Planning Selling

Cell biology: Maintaining aseptic technique, Passaging
Compliance Testing: ANSI/IEC Power Metering Standards, ANSI N13.1 Radioactive Emissions Standard
Computer Hardware: CPU’s, Motherboards, Modems, Network Cards, RAM, Hard Drives, CDROM/DVD Drives, Sound Cards, Video Cards, Custom System Cooling, Custom Heat sinks and Fans, Printers, Copiers, Scanners
Computer Software: MS Excel, MS Word, MS PowerPoint, MS Publisher, Adobe PageMaker, Adobe Framemaker, Adobe Photoshop, Flash MX, Quark XPress, Adobe Dreamweaver, Adobe InDesign, Adobe Illustrator
Content management: FTP, Dreamweaver file system, Wordpress, Drupal, TypePad, Joomla, Ploan, Expression Engine, ZEN Cart, CMS Made Simple, Bespoke CMS
Cost Accounting: Job Order Process Costing, Process Order Process Costing, Department Cost Reports, Flow Diagrams, Scrap, Spoilage, Equivalent Units of Production, Joint Products, Cost Centers, Product Centers, Investment Centers, Cost Cards, Scatter graphs, Univariate Regression Analysis, Cost Variance
Creative/Design: Leading Workshops, Organize and Execution of Brainstorm Sessions, Goal Oriented Designs, Data Driven Design, Design Execution from Concept to Publishing, System Designs, Conceptual Designs, Iterative Designs.

Data Replication: EMC Mirrorview, RecoverPoint, Celerra Replicator
Design/Fundamentals: Conceptualization, Corporate Design, Branding Standards, Desk Top Publishing, Press Check, Job Ticketing, Document Proofing, Typefaces, Mocking up
Design Skills: Typesetting, Page Layout, Logo and Stationery, POP Displays and Headers, Trilingual Typesetting (English, Canadian French, Spanish), 2- and 4-Color Process Print Packaging and Instruction Manual Design, Building Mock-ups, Proofreading, Catalogs, Copyfitting, Typography.
Design/Technical: Data Compression, DPI/PPI, Paper bleed, Process Colours (CMYK),  Screen Colours (RGB), Web Colours, Pantone Matching System, , Colour correction, Image Resolution, Typefaces, Image Formats, Raster/Vector formats
Design/Print: Paper bleed, Process Colours (CMYK),  Screen Colours (RGB), Web Colours, Pantone Matching System, , Colour correction, Colour Separations, Crop Marks, Press Check, Paper Sizes/Densities (ISO 216, etc.) , Double Bumping, Mocking up, Document Proofing,
Design/Finishing: Job Ticketing,  Comb binding, Lamination, Guillotine, Short run Laser 


Job History
1st Job

Dates (Months and Years):

Company:

Location (City, State):

Specific Accomplishments (List 4):
1.

2.

3.

4

Special Training:

Notable Accomplishments:

Miscellaneous:

2nd Job

Job Title:
Dates (Months and Years):

Company:

Location (City, State):

Description of Duties:

Specific Accomplishments (List 4):
1.

2.

3.

4

Special Training:

Notable Accomplishments:

Miscellaneous:



Jason
Job Title
Note: You should visit http//:www.indeed.com/ and change each of your job title to something more common. As you search for job titles make sure there are many entries listed. The point in doing this is so hiring people can scan your resume and see that you have experience doing the job because the job titles are self explanatory. Then they will actually bother reading the job descriptions.

Jason
Description of Duties
If possible write each sentence using an action verb in past tense.

EX) “Conducted experiments….”


3rd Job
Job Title:

Dates (Months and Years):

Company:

Location (City, State):

Description of Duties:

Specific Accomplishments (List 4):
1.

2.

3.

4

Special Training:

Notable Accomplishments:

Miscellaneous:

4th Job
Job Title:

Dates (Months and Years):

Company:

Location (City, State):

Description of Duties:

Specific Accomplishments (List 4):
1.

2.

3.

4

Special Training:

Notable Accomplishments:

Miscellaneous:




5th Job
Job Title:

Dates (Months and Years):

Company:

Location (City, State):

Description of Duties:

Specific Accomplishments (List 4):
1.

2.

3.

4

Special Training:

Notable Accomplishments:

Miscellaneous:

6th Job
Job Title:

Dates (Months and Years):
Company:

Location (City, State):

Description of Duties:

Specific Accomplishments (List 4):
1.

2.

3.

4

Special Training:

Notable Accomplishments:

Miscellaneous:




If you have been unemployed for more than four months, what have you been doing since
then? Describe any personal projects, training, hobbies, etc. that you have been doing
during this time.

List anything else that is relevant
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